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Welcome 

 

 

Hebrides Ensemble is one of the foremost chamber music collectives in the UK. Co-

founded and led by Artistic Director William Conway, it is renowned for its fresh approach 

to programming with a focus on music of the 20th and 21st centuries, including almost 100 

world premieres. 

 

This is an international ensemble with its roots in Scottish culture which regularly performs 

at venues and festivals throughout the UK and Europe, including the Muziekgebouw in 

Amsterdam, Kings Place and Wigmore Hall in London, Aldeburgh Festival, St Magnus 

Festival, Lammermuir Festival, Cumnock Tryst, BBC Proms and Edinburgh International 

Festival. 

 

The Ensemble supports the next generation of performers, composers, artistic directors 

and cultural leaders through its partnerships and programmes. At a time of great change 

culturally, socially and economically, we give performances and make recordings of music 

of this time and place that have meaning for audiences now and in the future. 

 

We recently released our much-anticipated showcase recording celebrating the chamber 

music of Helen Grime, the sixth volume in the Scotland’s Composers series on Delphian 

Records. 

 

 

 

 

 

 

 



About the role 

 

With newly confirmed Multi-Year Funding from Creative Scotland, Hebrides Ensemble is 

strengthening its core team and is seeking a Concerts & Projects Producer. 

This is a key role within a small and ambitious organisation, responsible for the planning 

and delivery of the Ensemble’s programme, including concerts, recordings, and 

engagement activity. 

Working closely with the Chief Executive and Artistic Director, the postholder will ensure 

that projects are delivered to a consistently high professional standard, combining 

creative collaboration with rigorous operational and financial management. 

The role requires a high degree of organisation, accountability and attention to detail, as 

well as the ability to manage multiple projects and relationships simultaneously. As a 

small organisation, flexibility and a willingness to take a hands-on approach are essential. 

 
 

 
Job Details 

Job title:   Concerts & Projects Producer 

Reports to:   Chief Executive 

Works closely with: Artistic Director, Operations Manager, musicians, partners and 

venues  

Contract type:  Permanent, part-time (3 days per week) 

Salary: £30,000 per annum (pro rata), plus 3.5% pension contribution. 

Location: Home-based, with in-person attendance required for rehearsals and 

performances (primarily in Edinburgh and across Scotland) 

Working hours: Flexible, generally equivalent to 3 days per week. Evening and 

weekend work will be required in line with project delivery, 

compensated via Time Off In Lieu. 

Annual Leave:  Pro rata equivalent of 20 days plus 10 public holidays 

 



 
 
Main Purpose of the Role 

To plan, coordinate and deliver Hebrides Ensemble’s programme of concerts and projects, 

ensuring that all activity is effectively managed, financially controlled, and delivered to 

a high professional standard, supporting both artistic ambition and organisational 

objectives. 

 

 
Key Responsibilities 
 
Project Planning & Delivery 

• Lead the end-to-end planning and delivery of concerts, recordings and engagement 
activity 

• Translate artistic plans into detailed schedules and production timelines 
• Ensure all logistical and production elements are effectively coordinated 
• Provide on-site management for rehearsals and performances, including 

troubleshooting and artist support 
 
Artists & Creative Collaboration 

• Work closely with composers, performers and creative partners to realise projects 
• Support the Artistic Director and Chief Executive in the development and delivery of 

programme activity 
• Maintain clear and professional communication with all artists and collaborators 
• Ensure a consistently high standard of artist care 

 
Budgeting & Financial Management 

• Develop and maintain project budgets in collaboration with the Chief Executive 
• Monitor and update budgets throughout project delivery 
• Track and reconcile expenditure accurately 
• Process invoices and ensure timely payment 
• Contribute to financial reporting and project evaluation 

 
 

 



Contracts, Scheduling & Administration 

• Draft and issue contracts for artists, partners and suppliers 
• Manage project schedules and ensure all stakeholders receive accurate and timely 

information 
• Book travel, accommodation, venues and technical requirements 
• Maintain clear and well-organised project documentation and systems 

 

Resources & Production Coordination 

• Manage the hire and preparation of sheet music, instruments and equipment 
• Oversee the organisation and movement of resources required for projects 

 
Health & Safety & Compliance 

• Ensure all projects are delivered in line with appropriate Health & Safety 
requirements 

• Support risk assessment processes and safe working practices 
• Maintain high standards of operational delivery, anticipating and resolving issues 

effectively 
 
Organisational Contribution 

• Contribute to the delivery of education and audience engagement work as required 
• Support a positive experience for audiences, artists and partners 
• Contribute to the efficient and professional running of a small organisation 

 
 
 
 
 
 
 
 
 
 
 
 
 

 



Person Specification 

 

Essential 

• Career experience in a relevant arts, music or live events environment 

• Experience of delivering projects or productions 

• Experience of working with budgets and financial processes 

• Strong organisational and project management skills 

• Excellent attention to detail and ability to meet deadlines 

• Experience of working with artists and external stakeholders 

• Ability to work independently and take responsibility for delivery 

 
Desirable 

• Experience working in classical or contemporary music 

• Experience of fixing musicians 

• Knowledge of the UK music and touring sector 

• Interest in new music and collaborative artistic work 

• A current driving licence 

 
Owing to the size and status of Hebrides Ensemble, applicants must have the right to work 

in the UK without sponsorship. 

 
 

 

 

 

 

 



How to apply 

 

Please send a CV and a cover letter (no more than 2 sides of A4), outlining how your 

experience meets the person specification, to: 

        hello@hebridesensemble.com 
 
 
Deadline: midnight Sunday 28 June 2026 
 
Shortlisted applicants will be invited to interview shortly after the closing date. 

Appointment will be subject to satisfactory references. 

 

For an informal conversation about the role, please contact Holly Cumming-Wesley (Chief 

Executive) at holly.cumming@hebridesensemble.com  

 
 

 
Equality, Diversity & Inclusion 
 
Hebrides Ensemble is committed to building a diverse and inclusive organisation. We 
actively encourage applications from people of all backgrounds, particularly those who are 
currently underrepresented in the classical music sector. We are committed to creating a 
supportive and accessible working environment and will work with candidates to 
accommodate access requirements wherever possible. 
 
Please contact hello@hebridesensemble.com if you need any support in making your 
application. Those who will review your application will not be informed about any support 
you receive. 
 
Please complete our EDI  Monitoring Form once you have applied. This is separate from the 
application process and will have no bearing on your application. 
 

Data protection 

We will only use the personal data you provide for the purposes of this recruitment 
process. All records will be deleted once the appointment is complete.  
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